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Application Form: Shop Manager

CONFIDENTIAL

Please complete in black ink or black type and return the completed application form to:
Address:
Recruitment, Just Fair Trade, 36 Silver Street, St Martins Square, Leicester, LE1 5ET
Or  email; sarah@justfairtrade.com
By: Monday 23rd August (short listing on Tuesday 24th interviews on Friday 3rd September)
Please print or use block capitals to complete this form.
	Your Details: 

	Title and surname 
	


	First Names
	


	National Insurance Number
	

	Permanent Address

	                                                                      Postcode: 
Email address:

	Home phone
	

	mobile phone
	

	State of Health: 

	Are you aware of any condition which might affect the way in which you carry out the duties of the post? Yes / No

	Working hours: 

If by making this application you will normally be working more than 48 hours in one week, because you already have another job, are you willing to give written notice to the employer that you are willing so to do? Yes / No
Permission to work:

If you do not have British nationality, and you are not a national of a country within the European Union, has the Home Office granted you permission to work in the United Kingdom?
Yes / No



	Education, Training, Interests and Experience

	Education and Training:

Please give details of education and training in secondary school and any further or higher education (continue on a separate sheet if necessary):

	Name of school / college / institution

Dates attended

Details of qualifications taken / received



	Your Interests:   
Please list any interests, community involvement and hobbies which you follow:

	

	Employment History:

Please list your last four employers starting with your most recent. Please account for any gaps in employment.

	Employer

Position held

From – Until

Reason for Leaving



	What period of notice do you have to give to leave your present post?


	Do you hold a current driving license? Yes / No

Can you provide a car for work if occasionally required to do so? Yes / No



	About the Job: To be answered by all applicants

	Why do you want to do this work? What particular qualities, experience and other attributes would you bring to the work?

	

	References

	Please give the details of two referees. Including A) Someone who knows you professionally or socially and B) Your present or most recent Employer or another person who knows you professionally or socially. One or more of your referees will be approached unless you request that any particular one should not be contacted.
Name: 

Email:
Address:

Phone:
Name: 

Email:
Address:

Phone:


	How did you hear about the vacancy?

	

	Declaration

	Because of the nature of the work for which you are applying this post is exempt from the Provisions of section 4 (2) of the rehabilitation of offenders Act 1974 by virtue of the rehabilitation of Offenders Act 1974 (Exemptions) Order 1975. Applicants are therefore not entitled to withhold information about convictions which for other purposes are “spent” under the provisions of the Act and in the event of employment, any failure to disclose such convictions could result in dismissal or disciplinary action. Any information given will be completely confidential and will be considered only in relation to, any application for positions to which the Order applies.

Have you ever been convicted of a criminal offence? 
Yes / No
If Yes, please give details of all criminal offences (continue on a separate sheet ).


	Signature

	I declare that all the information contained in this application is true, accurate and complete. I understand that if it is subsequently discovered that any statement is false or misleading, I may be dismissed from employment by the employing body.

Signed: ______________________________________________________

Date: ________________________________________________________


ETHNIC MONITORING

Ethnic origin refers to members of an ethnic group who share the same cultural background and identity.

The information sought below will be used for statistical purposes only and your assistance in completing this questionnaire will be appreciated.

NAME  ..................................................................................................................

Please place a tick against the category which best describes your ethnic origin.White European

White (Other)

Black European

Black Caribbean

Black African

Black (Other)

Indian

Pakistani

Bangladeshi

Chinese

Other ethnic group (please specify)
Please complete and return this sheet with the application form.


